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Disclaimer: This document is provided for general informational purposes only and is not intended to constitute tax, legal, or financial advice. Assisted Independence, LLC does not employ tax professionals and does not provide individualized tax guidance. Employees are encouraged to consult with a qualified tax professional or refer to official guidance from the Internal Revenue Service (IRS) or applicable state and local tax authorities regarding their specific situation. While we strive to provide accurate and up-to-date information, this material may not reflect the most current tax laws or individual circumstances.

Purpose of This Guide
The purpose of this resource is to help employees:
· Understand how federal income tax withholding works 
· Become familiar with common factors that may impact taxable income 
· Learn how to review and update their Form W-4 
· Access tools and resources to prepare for tax season 
This guide is intended to support general awareness and does not replace professional tax advice.

Understanding Tax Withholding
Federal income taxes are typically withheld from each paycheck and submitted to the IRS on your behalf. The amount withheld depends on several factors, including:
· Filing status 
· Number of jobs held 
· Income level 
· Dependents 
· Additional income or deductions 
Employees may choose to adjust their withholding to better align with their anticipated annual tax liability. Some individuals prefer to have more taxes withheld throughout the year, which may result in a refund when filing. Others may prefer to have less withheld and receive more take-home pay during the year. These preferences vary based on individual financial situations.

CLICK HERE FOR THE IRS TAX WITHOLDING ESTIMATE CALCULATOR

Form W-4 (Employee’s Withholding Certificate): The Form W-4 determines how much federal income tax is withheld from your paycheck.
Employees may wish to review or update their W-4 in situations that may include, but are not limited to:
· Starting a new job 
· Changes in marital status 
· Birth or adoption of a child 
· Changes in income (including multiple jobs) 
· Significant changes in deductions or credits
How to Make Changes
Employees can:
· Access their current Form W-4 through Paylocity
· Log into Paylocity using your credentials
· Click “My Profile” 
· Click “Pay”
· Click “Tax Setup”
· Under the “Federal Income Tax (FITW), the FITW Tax Code will be applied and you can select the editing pen next to the Federal W-4 that is hyperlinked in the Pre Filled Form column
For help estimating appropriate withholding, employees are encouraged to use the IRS Tax Withholding Estimator or consult a qualified tax professional.

Taxable income may be reduced, depending on individual circumstances, through options that may include, but are not limited to:
· You are the parent of an adult individual supported and your wages are tax exempt
· You contribute a flat rate portion of your pre-tax income to a 
· Health Savings Account (HSA)
· Flexible Spending Account (FSA – Health)
· Limited Purpose FSA (LPFSA)
· Dependent Care FSA- used to pay for dependent care services, like daycare, needed for work
· Traditional IRA- retirement account that WILL BE TAXED when you withdraw
· 529 College Savings Plan- earnings grow tax free when used for qualifying education expenses

Tax Credits vs. Deductions
Understanding the difference between credits and deductions can be helpful when preparing for tax filing:
· Tax Deductions: Reduce taxable income before taxes are calculated 
· Tax Credits: Reduce the amount of tax owed after it is calculated 
Examples of Tax Credits
(Subject to eligibility requirements and individual circumstances)
· Child Tax Credit- per qualifying child
· Earned Income Tax Credit- refundable credit for low-to-moderate-income workers, particularly those with children.
· American Opportunity Tax Credit- partially refundable credit covering qualified education expenses, per eligible student
· Saver’s Credit- credit for low-to-moderate-income individuals making eligible contributions to a retirement plan (IRA or 401(k))
· Clean Vehicle Credit- credit for buying a new, qualified electric vehicle
Types of Credits
· Refundable Credit: May result in a refund if the credit exceeds taxes owed 
· Nonrefundable Credit: Can reduce tax owed to zero but does not provide a refund beyond that 
Employees should consult official IRS resources or a tax professional to determine eligibility.
STEPS TO ENSURING YOUR FEDERAL INCOME TAXES ARE PAID ON TIME

1.) Estimate your potential bimonthly earnings as a Direct Support Professional (DSP) employee of Assisted Independence, LLC.

*Tax brackets are subject to annual change and are based on taxable income and filing status. The following information is provided for general reference only.*
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2.) Review the Federal Income Tax Brackets for the current year
a. Refer to your total income last year to determine what tax percentage group (tax bracket) you fall into. The total dollar amount (bold below) may be divided among your 24 paychecks throughout the year to the dollar amount that is listed on your paystub as “FITW” (Federal Income Tax Withheld).

Example: Year 2026 (taxes due April 15 2027)
37% for incomes over $640,600 ($768,700 for married couples filing jointly). The other rates are:
35% for incomes over $256,225 ($512,450 for married couples filing jointly);
32% for incomes over $201,775 ($403,550 for married couples filing jointly);
24% for incomes over $105,700 ($211,400 for married couples filing jointly);
22% for incomes over $50,400 ($100,800 for married couples filing jointly);
12% for incomes over $12,400 ($24,800 for married couples filing jointly).
10% for incomes of single individuals with incomes of $12,400 or less ($24,800 for married couples filing jointly).

Which bracket will you fall into? Include all incomes, including multiple jobs, etc. Your Federal Income tax payment will be due the following year on April 15

Withholding Options & Considerations
Employees may choose different approaches to federal income tax withholding based on their individual financial situation. Options may include, but are not limited to:
1. Claiming Exemption from Withholding (If Eligible)
Employees may elect to claim exemption from federal income tax withholding only if they meet IRS eligibility requirements, which generally include:
· Having had no federal income tax liability in the prior year, and 
· Expecting no federal income tax liability in the current year 
Claiming exemption when not eligible may result in underpayment of taxes and potential penalties. The company does not determine or verify eligibility for this status.
2. Adjusting Withholding via Form W-4
Employees may adjust their federal income tax withholding by submitting an updated Form W-4. This may include:
· Updating filing status 
· Accounting for multiple jobs 
· Claiming dependents 
· Requesting additional withholding per paycheck 
Adjustments may help align withholding more closely with anticipated annual tax liability.
3. Voluntary Additional Withholding or Separate Savings
Some employees choose to:
· Request an additional flat-dollar amount be withheld from each paycheck, or 
· Set aside funds independently (e.g., in a personal savings account) to prepare for potential tax obligations 
This approach may be considered by employees who have variable income, multiple income sources, or prefer to plan for taxes outside of standard withholding.
Important Reminder
Each option may have different financial outcomes depending on individual circumstances. Employees are encouraged to review IRS resources or consult a qualified tax professional before making changes to their withholding elections.
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Bimonthly 

Hours 

Worked →          

Hourly 

Wage ↓

15.00 $       16.00 $       17.00 $       18.00 $       19.00 $       20.00 $       21.00 $       22.00 $       23.00 $       24.00 $       25.00 $      

5 75.00 $       80.00 $       85.00 $       90.00 $       95.00 $       100.00 $     105.00 $     110.00 $     115.00 $     120.00 $     125.00 $    

10 150.00 $     160.00 $     170.00 $     180.00 $     190.00 $     200.00 $     210.00 $     220.00 $     230.00 $     240.00 $     250.00 $    

15 225.00 $     240.00 $     255.00 $     270.00 $     285.00 $     300.00 $     315.00 $     330.00 $     345.00 $     360.00 $     375.00 $    

20 300.00 $     320.00 $     340.00 $     360.00 $     380.00 $     400.00 $     420.00 $     440.00 $     460.00 $     480.00 $     500.00 $    

25 375.00 $     400.00 $     425.00 $     450.00 $     475.00 $     500.00 $     525.00 $     550.00 $     575.00 $     600.00 $     625.00 $    

30 450.00 $     480.00 $     510.00 $     540.00 $     570.00 $     600.00 $     630.00 $     660.00 $     690.00 $     720.00 $     750.00 $    

35 525.00 $     560.00 $     595.00 $     630.00 $     665.00 $     700.00 $     735.00 $     770.00 $     805.00 $     840.00 $     875.00 $    

40 600.00 $     640.00 $     680.00 $     720.00 $     760.00 $     800.00 $     840.00 $     880.00 $     920.00 $     960.00 $     1,000.00 $ 

45 675.00 $     720.00 $     765.00 $     810.00 $     855.00 $     900.00 $     945.00 $     990.00 $     1,035.00 $  1,080.00 $  1,125.00 $ 

50 750.00 $     800.00 $     850.00 $     900.00 $     950.00 $     1,000.00 $  1,050.00 $  1,100.00 $  1,150.00 $  1,200.00 $  1,250.00 $ 

55 825.00 $     880.00 $     935.00 $     990.00 $     1,045.00 $  1,100.00 $  1,155.00 $  1,210.00 $  1,265.00 $  1,320.00 $  1,375.00 $ 

60 900.00 $     960.00 $     1,020.00 $  1,080.00 $  1,140.00 $  1,200.00 $  1,260.00 $  1,320.00 $  1,380.00 $  1,440.00 $  1,500.00 $ 

65 975.00 $     1,040.00 $  1,105.00 $  1,170.00 $  1,235.00 $  1,300.00 $  1,365.00 $  1,430.00 $  1,495.00 $  1,560.00 $  1,625.00 $ 

70 1,050.00 $  1,120.00 $  1,190.00 $  1,260.00 $  1,330.00 $  1,400.00 $  1,470.00 $  1,540.00 $  1,610.00 $  1,680.00 $  1,750.00 $ 

75 1,125.00 $  1,200.00 $  1,275.00 $  1,350.00 $  1,425.00 $  1,500.00 $  1,575.00 $  1,650.00 $  1,725.00 $  1,800.00 $  1,875.00 $ 

80 1,200.00 $  1,280.00 $  1,360.00 $  1,440.00 $  1,520.00 $  1,600.00 $  1,680.00 $  1,760.00 $  1,840.00 $  1,920.00 $  2,000.00 $ 


